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NNOJIOKEHUE
O BUBJMOTEKE ECCEHTYKCKOTI'O ®UJINAJIA ®EJEPAJIBHOI'O
TOCYJAAPCTBEHHOI'O BIO/UKETHOI'O OBPA30OBATEJIBHOT'O
YYPEJKJIEHMS BLICHIETO OBPA30BAHMSA «CTABPOIIOJILCKUI
rOCYJIAPCTBEHHBIV MEJIUIMHCKU YHUBEPCUTET»

MHWHUCTEPCTBA 3JIPABOOXPAHEHHUS POCCUNCKON ®EAEPAIIMU

I. OBUIUE IMOJIOYKEHUS

1.1. Bubnuoreka sBIseTCs CTPYKTYPHBIM mojpaszieneHneM Eccenrtykckoro ¢uauana
(nanee — ®umaan) ®I'BOY BO CrI'MY Munszapasa Poccnn (nanee - Y HUBEPCHTET).

1.2. BubmuoTrexka B cBOeH AEATENBLHOCTH pyKoOBoACTByeTcsl (DeaepalbHbIMH 3aKOHAMU
o1 29.12.2012 Ne 273-®3 «06 obpazosanun B Poccniickoii @eneparmuy, ot 29.12.1994 Ne 78-D3
«O 6GubmuoteunoMm gene», or 27.07.2006 Ne 149-®3 «O6 undopmauuu, HHGOPMAUHOHHBIX
TEXHONOTUSIX W O 3aIIuTe WH(GOPMAIUN», HHBIMU 3aKOHOJATENBHBIMH M I0/I3aKOHHBIMH aKTaMu
Poccmiickoit ®emepanyy, HOPMATHBHBIMM M METOJMYECKMMH JOKYMEHTaMH B 00JacTy
6ubanoTeyHoro nena, Ycrasom Yuusepcutera, [Tonoxkennem o Puimane, pemeHusMu Y4eHOTO
copera Yumsepcurera, Cosera Oumuana, [lemarormueckoro u MeTOaMYECKOrO COBETOB,
NpUKa3aMud peKTopa YHMBEpCHTETa, NpHKa3zaMHM aupekTopa @uiamana, HHBIMH JIOKAJIBHBIMH
HOPDMATHBHBIMH aKTaM¥ YHuBepcuteTa ¥ OHIHATA, OTHOCAMMMHCS K YCTaHOBJIEHHOH cdepe
JeSTeTBHOCTH, HacTosuM [lonoxenuem.

1.3. Tlopsimok moctyma K OubnuoTeyHbM (QOHIAM, NEpeYeHb OCHOBHBIX YCIYI U YCIOBHS
MX [PEeNOCTABJIEHHS onpefessiiores [IpaBunamu nonb3oaHus Oubiauorekod  Dummana
(TTpunoxenue 1).

1.4. B cBoeii pabore OuOnMOTEKA TECHO B3aWMOJEHCTBYET CO BCEMH MOAPA3/CICHHUAMH
Ounuana, a TakKe ¢ Hay4HOi 0u0IMOTeKOH Y HUBEPCUTETA.

1.5. BubanoTeka co3gaeTcs M JIMKBHAMpyeTcs 1o xopataiictBy Cosera @uinana Ha
OCHOBAaHHHM pCIICHHS YUYEHOr0 COBeTa YHHMBEPCUTETa, YTBEPXKIEHHOIO IIPHKa30M pPEKTOpa
YHuBepcurera.

II. HEJIb 1 OCHOBHBIE 3ATAYH
2.1. Bubnuoreka cosjaHa ¢ Lenblo0 OOecredeHHss AOKyMeHTaMH H HH(opmanuei
yueOHO-BOCIIMTATENLHOTO — mpolecca ©  ydeOHo-HcclenoBaTenbekod  pabotel  @uinaia,
PacIpoCTPaHEH sl 3HAHUH, [yXOBHOTO H HHTEIUIEKTYalIbHOTO OOIIEHHUS, KyIbTYPbI.
2.2. OCHOBHBIMH 3a1adaMy OHOTHOTEKH SBIIAIOTCS:
2.2.1. IlonHoe u omneparkBHOe OuGIHMOTEYHOE W UH(OPMAIHOHHO-OMOAMOrpaduyeckoe
ofcnyxuBaHHe OOYYarOUMXCs, Ciymaresneil OTAeleHUs JAONOIHHTENFHOTO MpOoQeCCHOHATIBHOTO




obpazoBanus (zanee - [I1O), npenonaBaresei, coTpyaHukoB @uiuana B COOTBETCTBHH
¢ HH(OPMAITMOHHBIMH 3alIPOCAMH Ha OCHOBE IIHPOKOT0 A0CTYyNA K hoHaaM.

2.2.2. ®opmupoBaHue OHOMHOTEYHOro (OHZA B COOTBETCTBHH ¢ mpoduiem Punnana,
(benepaTbHBIMH TOCYAApCTBEHHBIMH 00pa3oBaTeNbHBIMU CTAHAAPTAMHM [0 CHELHAILHOCTM,
peanmnzyemeiM B Duimane, nporpammamu AIIO u  uHGOPMALUMOHHBIMH HOTPEOHOCTAMH
[10/1b30BaTENEH.

2.2.3. OpraHu3zanus @ BeJCHHE CIPaBOYHO-IIOHCKOBOrO alnapaTa: KaTajloroB, KapTOTEK M
0a3 JaHHBIX.

2.2.4. YuyactHe B BOCHHTATEIbHOM M TIyMAHUTAPHO-NIPOCBETHTEILCKOH JEATEIILHOCTH
OQunuana, B GOPMHUPOBAHUH y OOYYAIOIIUXCSA CONMANBHO-HEOOXOAUMBIX 3HAHUH U HABBIKOB,
rpaXKaaHCKOM MO3HIHH, TPOPECCHOHATBHBIX HHTEPECOB.

2.2.5. Bocnutanue  OHONIHOTEUHO-WHOOPMALMOHHOW  KYJIbTYPhl  [0Jb30BaTesen
OMOJIMOTEKH: MOArOTOBKA MOJIb30BaTenel st paboThl O CIPAaBOYHBIM amliapaToM: OpraHu3aLus
cucTeMbl 00y4eHHs M0JIb30BaTe el OCHOBaM OHOIHOTeYHO-0MOIHOrpaduIeCKUX 3HAHUI!

2.2.6. O6yuenue MoIp30BaTeNeH COBPEMEHHBIM METOAaM [IOUCKA UH(BOPMAIIHH.

2.2.7. CoBepuueHcTBOBaHHE DadOThl OMOJIMOTEKM Ha OCHOBE BHEIPEHHS COBPEMEHHBIX
TeXHOJIOIHH ¥ KOMIBIOTEpH3aMy OMOIHOTeUHO-HH(OPMAIIMOHHBIX [TPOLIECCOB.

2.2.8. [IlpoeemeHue Meroauyeckod paboTel Mo  BompocaM  OMOIHOTEYHOro M
HH(}OpPMaIHOHHO-0HOIHOrpadhHIeckoro 06CIy KUBaHHS.

2.2.9. KoopauHanuss ¥ KOONEpaluus ACATEIbHOCTH ¢ OMOIMOTEKaMHu, OpraHamMu Hay4Ho-
TEXHHYECKOW WH(OpMANHMKH W JPYIHMH OpraHu3aulMsMH Ui 0osiee MONHOTO YAOBICTBOPEHUS
notpedHocTel 00yJaromuXCcst U COTPYAHHKOB Ounpana B JOKyMeHTax ¥ uHGopMaLuu.

I1I. OCHOBHBIE ®YHKIIUHA

B cOOTBeTCTBHM ¢ BO3JOKEHHBIMH Ha Hee 3ajadamMu OuOIHOTEKa OCYIIECTBISET
creayromue GyHKIUN:

3.1. Opranusyer nuddepeHEpoBaHHOe 00CTYKUBaHKE MOIB30BATENCH B YUTATBHOM 3aile
U Ha abOHEeMeHTe, IPUMEeHss MeTOIbI HHIANBHIYaIbHOTO U TPYIIOBOTO 00CITYKUBAHMSL.

3.2. becruiatHO oOecriedrBaeT 1MoIb30BaTeNeil OCHOBHBIMU OMOIHOTEYHBIMH YCITYTaMu:

- IPeOCTaBIseT MOTHYI0 HHPOPMALHIO O cocTaBe OMOIHOTEYHOro (OHIA Uepe3 CHCTEMY
KaTaj0roB, KapTOTeK M Apyrue Gopmbl OUOIHOTEUHOTO HHPOPMUPOBAHUS;

- OKa3bIBAeT KOHCYJIbTALIMOHHYIO MIOMOIIb B TOUCKE J0KYMEHTOB;

- BBLIAET BO BPEMEHHOE [10JIb30BaHHE JOKYMEHTHI U3 OUOIHOTEYHBIX QOHIOB;

- 3HAaKOMHT C OCHOBaMHM OmOmmoTeqHo-OuOMMorpaduueckux 3HaHMM Ul npuodpereHus
HaBBIKOB CAMOCTOATEIBHOIO [TOUCKA HH(OPMALIMY, B TOM YUCIIE B aBTOMATU3HPOBAHHOM PEIKHME;

- COCTaBJIIET B MOMOLUL Hay4yHOW Hu yueOHOH pabore Puimana Oubnuorpaduyeckue
yKazareld, CIHCKH JIMTEpaTyphl, BBIIOJHSET TEMaTHYECKHEe, aJpecHble U JpyrHe
Oubnmuorpaduyueckue crpasky., NpoBoguT Oubimorpadudeckue 0030pEL, OpPraHH3yeT KHIDKHBIC
BBICTaBKH;

- BBIABJISIET, M3Y4aeT H CHCTEMATHUCCKH YTOUHSET WH(pOPMAIHOHHBIE MOTPEOHOCTU BCEX
KaTeropui Mojab3oBaTeiei.

3.3. OGecneunBaer KOMIUIEKTOBaHHE (OHAA (B T.4. Ha SJNEKTPOHHBIX HOCHTENSAX) B
COOTBETCTBUH ¢ nmpoduiaeM Ounrana U mporpaMMaMHy MOTOTOBKH CIEI[HATHCTOBR CPEIHEr0 3BeHa,
y4eOHbIMU IUIaHAMHM M TEMaTHKOW ydeOHO-HMCClIeoBAaTENbCKOH palboThl, COLHAIBHBIMU U
TYMaHUTApHBIMU 3alpocamMy I1osib3oBareneii. QopMUpYeT 3asBKM Ha IpuodOpereHue yueOHOI,
HAyYHOH, MepHOHUeCcKOl, CIPaBOYHOM JIUTEPATYPhl U APYTUX BHIOB JOKYMEHTOB, B TOM YHCIIE W
Ha DJIEKTPOHHBIX HOCHTEIISX.

3.4. MsyuaeT creneHb Y/OBICTBOPEHHS UUTATENbCKOrO CHpOCA € LENbIO MPUBEACHUS
cocTaBa M TEMaTHKH (OHIOB B COOTBETCTBHE C HWH(POPMALMOHHBIMU [OTPEOHOCTSMH

nojb3oBaTencii. AHamM3upyeT O0O0eCIeYeHHOCTh O0ydarommxcsi y4yeOHMKaMH M y4eOHbIMH
MOCOOUAMH.

-




3.5. OcymecTBIseT yuer, 06palOTKy JOKYMEHTOB, Da3MELIEHHE M MPOBEPKY (OHIOB,
ofecrneynBaeT UX COXPAHHOCTh, PEKUM XpaHeHHs. Jlig noamep/kaHust THTHEHHYECKMX HOPMAaTHBOB
xpaHeHds (POHIOB €XKEMECSIHO IIPOBOIUT CAHUTAPHBIH ICHb.

3.6. MckmogaeT HOKYMEHTH! U3 GubIHoTedHOro (hoHma B COOTBETCTBHH C JICHCTBYIOIIMMH
HOPMAaTHBHEIMH aKTaMH.

3.7. Bemer cucremy OHOIMOTEYHBIX KATajOTOB M KapTOTEK HA TPaJAHIUOHHBIX H
3JIEKTPOHHBIX HOCHTEJISIX C [EJIbIO MHOTOACTIEKTHOTO Gub1Horpaduyeckoro packpeITHs b oHI0B.

3.8. VYuacTByeT B peamM3alMd [POTPaMMbl BOCIUTATENbHOH paboThi B CHCTEME
oGpazoBanus B DUIHANeE, HCIOMB3Ys Pa3IHUHbe GOPMBI U METO/b! HHIMBU/YAILHOU 1 MaccoBOH
paboThl.

3.9 [TpoBoauT HAYYHO-HCCJIeI0BATENLCKYIO, METOIHYECKYIO paboty 1o
COBEPIICHCTBOBAHHIO BCEX HAMPABIEHUH AesTeIbHOCTH OHOTHOTEKH.

3.10. BaeapsieT MHHOBAIIMOHHbIE OUOIMOTEUHBIE TEXHOIOTHH.

IV. OPTAHMU3AIIMOHHASI CTPYKTYPA

4.1. PykoBOICTBO OHMONHOTEKONH OCYIIECTBIAET Bemylui OnbnuoTeKapsh, KOTOPbIH
HAa3HAUAeTCS M OCBOOOXKIAETCs OT JOJDKHOCTH IIPHKa30oM AupekTopa Puimana i sBIACTC 4ICHOM
[Meparoruueckoro coera Puinana.

42. CtpykTypa W ILITaTHOe pacrucanue GuOnHorekn (OpPMHPYETCs B COOTBETCTBHH C
00BbEMOM pelaeMbIX 3a1ad.

4.3. PaborHuku OHOIMOTEKM MpPUHHAMAIOTCS Ha paboTy W YBOJBHSIOTCS IIPHUKA30M
nupekTopa duHana B COOTBETCTBHE C 3aKOHOMaTeNbCTBOM Poccuiickoit Peneparu.

4.4, ®unuan obecneunBaeT (HUHAHCHPOBAHME KOMIUIEKTOBaHHA OubimoTednoro QoHja,
NpeoCTaBseT HeoOXoauMble CIIyKeOHblE W TPOM3BOJICTBCHHbIC TMOMEIICHHSMH, SJICKTPOHHO-
BBIYMCIIMTETBHOM U KOIHMPOBATLHO-MHOKUTEIbHOM TEXHHKOH M OPITeXHHKO.

4.5. Pacxozipl Ha coep)kanue GuGIHOTEKH MPeIyCMaTpPUBAIOTCs B OOLIEH cMeTe pacXxo/ios
Ouimana.

4.6. BubnnoTeka BeJeT JOKYMEHTAIMIO W [PEJOCTABIseT OTYEThl U IUTaHbl padoThl U MHYIO
HHGOPMALHIO O CBOSH JIeITEIbHOCTH B YCTAHOBJICHHOM IOPSJIKE.

V.IIPABA U OBSI3AHHOCTH

5.1. bubnuoTeka HMEET Mpaso:

5.1.1. CaMOCTOSTEeNbHO OMNpEeeNATh COJep)KaHHEe U KOHKPETHbIE (OPMBI  CBOCH
JeSTENLHOCTH B COOTBETCTBHH C HEJSIME U 3a/a4aMi, YKa3aHHBIMH B HacTos1IeM [1010KeHH .

5.1.2. IlnauupoBaTh CBOK IEATENBHOCTh H ONpPEACHSATh TNEPCHEKTHBBI PasBUTUS MO
COITAcOBAaHMIO ¢ aupekropoM Dumwana, HCXOMS M3 3aABOK IMpENojaBarelied M COTPYIHHKOB
Ounuana.

5.1.3. Onpenenars B coOTBETCTBHH ¢ I[IpaBunamu mosb3oBaHus OnOIMOTEKOH BHIBI H
pa3Mepsl KOMIEHCALMH yiepOa, HAHeCEHHOTO MOJIb30BaTeNAMU GHOIHOTeKE.

5.1.4. 3HAKOMHUTBCS ¢ 0Opa30BaTEIbHBIMU [IPOrPAMMaMH, YUEOHBIMHU IJIAHAMH, TeMAaTHKOM
yueOHO-MCCICI0BaTENbCKOH paboThl Dunana.

5.1.5. TloayuaTh OT CTPYKTYPHBIX mojpasfeicHuii @Puinmuana marepHanel M CBEICHHA.
HeoOX0IMMbIe /1JIsl PELEHHs TIOCTABICHHBIX Nepes OubnoTeKo 3a1ad.

5.1.6. Tlpencrapnate ®unman B pasiMYHBIX OpPraHM3alMAX B YCTAHOBICHHOH cdepe
JIeSITeIbHOCTH;

5.1.7. IlpuHMMaTh HENOCPEJACTBEHHOE ydyacTHe B paboTe HaydHBIX KOH(EPEHIHH.
COBEIAHUH, CEMHHAPOB MO BOMpocaM OWGIMOTEeuHON H HHpOpPMANMOHHO-OHOIMOrpaduyecKoi
JIeSITeIbHOCTH.

5.1.8. VI3pIMaTh JOKYMEHTBI H3 CBOUX (JOHIOB B COOTBETCTBHH C YCTAHOBIICHHBIM [1OPSIIKOM
HCKIJIIOYEHHUS IOKYMEHTOB.

5.1.9. CoBepiuarh HHBIE AEHCTBHSA, HE POTHBOPEYALINE JICHCTBYIOLIEMY 3aKOHOAATE/ILCTRY
Poccuiickoit @enepanun.




5.2. bubnuoreka obs3aHa:

5.2.1. E)kerogHo MpeicTaBisTb OTYET O pe3ylbTarax coeit nestenpHocTH Ha CopeTe
dunuana.

52.2. OBecreuuBaTh peaTH3ANMIO MPaB IPAKIaH, YCTAHOBJEHHBIX 3aKOHOAATEJIBCTBOM
Poccuiickoit deepauny.

5.2.3. O6cTyKUBaTh M0J1b30BaTENCH B COOTBETCTBHH C 3aKOHOAATEILCTBOM PocCHiCKOM
denepaluy, HACTOSIIUM [TonoxenueM, I[IpaBuiamMu MOJIB30BAHHA oubmmorexkonn dDuimana
(Tlpunoxenue 1).

5.2.4. ObecreunBaTh y4eT, KOMIUISKTOBAaHHE, XPaHCHHE W HCIONb30BAHHC JIOKYMEHTOB,
BXOMSIIMX B COCTaB OMOMMOTEYHBIX (OHIOB, B MOPAIKE, yCTAHOBICHHOM 3aKOHO1aTeIbCTBOM
Poccuiickoit @enepanvu.

52.5. OcymecTBIsATh  JAEATENBHOCTE MO  3alHTE CBEJIEHUN,  COCTABIISIOLLMX
rOCYJapCTBEHHYIO M CIyXeOHYIO TaiiHy, NEpPCOHATBHBIX AAHHBIX pabOTHHKOB B COOTBETCTBUH C
JIEeHCTBYIOLIHM 3aKOHOAATEIbCTBOM Poccuiickoi @enepanuu.

5.2.6. OBecrneunBaTh JOCTYI obydarommxcs K 6asam JaHHBIX H oubImoTeuHbIM (OHIaM,
GOpMHEpYEMBIM 10 TOJIHOMY IEPEYHIO JHCLHTLIHH (Momynel) IPOrpamMbl MOATOTOBKH
CHENMaJIMCTOB CPEHETO 3BCHA.

5.2.7. O6ecneunTs HOCTYN 00yJaIOMHXCs K CeTH VIHTepHeT.

52.8. OGeCHeunTh KAKIOro 00yJaromerocs y4eOHbIMH NEYaTHBIMH U/WIK 3JEKTPOHHBIMH
M3JAHUAMM T10 K&KAOH AMCILHMILIMHE MPOPECcCHOHANLHOTO y4eGHOTO LMKIA M OJHMM Yy4eOHO-
METOIMYECKUM [1@UATHBIM /MM DJIEKTPOHHBIM H3/IaHHEM COTJIACHO TpeGoBaHuAM (enepaibHOro
rOCYy1apCTBEHHOI0 00pa3oBaTeIbHOro CTaH/1apTa.

520 YKOMIUIEKTOBAaTh OMONMOTEUHBIH (OHIA MeYaTHLIMU W/MIE  DJIEKTPOHHBLIMH
{3AHUSAMU OCHOBHOM ¥ JIOTIOHATE/bHON y4eOHOH IMTEpaTyphl 1O AMCIMILIHHAM BCeX y4eOHBIX
[MK/IOB, W3JAHHBIMH 32 IOCNIEIHHE S JIeT.

52.10. BxmouaTh B 6uGIMOTEdHBIH (OHI MOMHMO y4eOHOH JIHTEpaTypbl oduIHanbHbIE,
cnpaBouHo-GubHOrpadguyeckie 1 NEPHOANICCKHC H3aHMIs B pacuere 1-2 sK3eMIUIIpa Ha KaK/IbIC
100 o6yyarouuxcs.

52.11. ObecneunTh KKAOMY OOydalomeMycs HOCTYN K KOMILICKTaM OUOTHOTEUHOIO
oHIa, COCTOSIMUM HE MEHee YeM H3 3 HAMMEHOBAHUN POCCUHCKHUX YKYPHAIIOB.

VI. B3BAUMO/IEMCTBUE C JIPYTUMH NOJPA3AEJEHUSIMU
6.1. BUGIHOTEKA B3AaHMO/IEHCTBYET ¢ Hay4HO! OHOIHOTEKOH Y HHBEPCUTETA.
6.2. BubIMOTEKa B3aMMOIESHCTBYET CO BCEMH CTPYKTYPHBIMH MOAPA3ACICHUAMM dunnaina,
[PENoaBaTe/ M|, [IMKIOBBIMH METO/MYECKHMH KOMHUCCHSMH, CTYNAEHYECKHMH OpraHu3alusiMu
dunuana B pamkax Hacrosinero [Tomoxenus.

VII. OTBETCTBEHHOCTb

7 1. BubIHOTEKA HECeT OTBETCTBEHHOCTH 32 BHIIOTHEHHE BO3JIOXKEHHBIX Ha HEE HACTOSAIIHM
[TostokeHueM 3a1a4 U QyHKITHH.

7.2. TlepcoHanpHYIO OTBETCTBEHHOCTH 3a MCATEIBPHOCTHL OUOIMOTEKH HECeT Be/TyLIHH
oubmoTeKapsb.

73. 3a TexHHUECKOe OOCIY)KHBAHHE 3IEKTPOHHO-BHIMHUCIHTEILHOH H KONHPOBATHHO-
MHOKUTEIbHON TEXHUKOM ¥ OPrTEXHMKOH GHONMMOTEKH, 0OecnedeHHe A0CTYMA K CETH WuTepuer
OTBETCTBEHHOCTh HECET BeyLIUH MPOrpaMMHCT.

7.7. OTBeTCTBEHHOCTh PAaGOTHHKOB OHMOIMOTEKM YCTaHABIMBACICA 3aKOHOJIaTEILCTBOM

Poccuiickoii @Denepallii ¥ JO/DKHOCTHBIMH HHCTPYKIHAMH, YTBEP)KICHHBIMU  THPEKTOPOM
dunuana.




[Ipunoxenue 1
MPABWJIA I10JIb30BAHUS BUBJIMOTEKOM ®UJIUAJIA

1L.OBGIIHUE ITOJIOKEHUA

1.1. INpaBunamu moib3oBanus OubIHOTEKOH Puinana (ganee — IIpaBuia) paspaboTanbl B
cootBercTBuM ¢ DenepaibHBIMH 3akoHamMu 0T 29.12.2012 Ne 273-®3 «O6 obpasosaHud B
Poccuiickoii ®enepanuu», or 29.12.1994 Ne 78-®3 «O O6ubGnamoTeyHoM Jeie», MHCBMOM
Muno6pasosanust PO ot 17.12.2002 Ne 27-54-727/14 «O nanpasiaenuu [IpuMepHOTO TOIOKEHHUS O
OUOIMOTEKE CPEIHEro CHEeNUATBPHOr0 y4eOHOro 3aBefeHHUs M IIpuMepHBIX MpaBuil [0/b30BAHHSA
OGubIMOTEKON CPETHETO CHELHAILHOIO YUeOHOTO 3aBEICHUS Y.

1.2. Hactosimume IpaBunia perjiaMeHTHPYIOT 00Ul NOPSI0K OpraHu3aluu 00CTyKUBAHUS
0JIb30BaTeNEeH, Mpasa U 00s3aHHOCTH OUOIHOTEKH U €€ MOJIL30BATENCH.

1.3. Tlonb30oBaTeIsIMH ABJISIOTCS:

- obyuaromuecs Ounuana;

- IperofaBaTeny U uHble paboTHukK Punuana;

2. TIOJIB30BATEJIM, UX ITPABA, OBSI3AHHOCTHU 1 OTBETCTBEHHOCTb

2.1. Obyuaromuecss Ouirana, mpernojapaTe/Id U HHbIe paboTHUKY Puinaia UMEIOT NPaBo
Ha GecniaTHOe NoJb30Banue OUOIHOTeYHO-HH(OPMALMOHHBIMY pecypcamMu Duimana.

[Tonp3oBaTenu BIIpaBe:

- mojydaTh TONHYK HH(pOpMAlMIO O cocTaBe (GOHIOB OMOIMOTEKH dYepe3 CHCTEMY
KaTaJIOrOB M KapTOTeK U Apyrue GopMbl GHOIHOTEeYHOro HHGHOPMUPOBAHHS;

- mosy4ath U3 GoHIa OMOIHOTEKH A1t BDEMEHHOI'O II0JIb30BaHHs B YMTAIBHOM 3ajle HIIH Ha
aboHEMEHTE JII00ble H3IaHHsl, HeOyOIHKOBaHHbIE JOKYMEHTEI HIIM UX KOIIUH;

- NIOJTy4aTh KOHCY/JIBTATHBHYIO IOMOIIb B TOMCKE U BEIOOPE HCTOYHMKOB MH(OpMALIUHK;

- TpO/UIEBaTh CPOKH IOJIB30BAHMS NOKYMEHTaMHM M HHGpOpManued B YCTaHOBICHHOM
NOPSsLIKE;

- nosiy4aTb HeoOXOQMMble H3JaHWs, OTCYTCTByilowue B ¢oHae OubauoTeku, 10
MexbubmmoTeunomy aboHemeHTy (nanee — MBA).

-  HCHOJIb30BaTh KOMIBIOTEPHYIO TEXHHKY, TMpEJHA3HAYEHHYIO [UId TOJb30BaTelIeh
OuOIHOTEKH;

- BHOCHTb IPEIOKEHHUS II0 YITYUIICHHIO AesATeIbHOCTH OHOIHOTEKH.

2.2. [Tonp3oBarenu 00s3aHbI:

- OepeXHO OTHOCHUTBCH K KHHIaM W JAPYTHM IPOU3BEJCHHSAM II€YaTH, MOJYUYEHHBIM W3
¢donnoB OGHOMHOTEKH;

- BO3BPALIATh UX B YCTAHOBIICHHBIE CPOKH;

- HE BBIHOCHTh HMX H3 TOMCLICHUII OUOIMOTEKH, €CIH OHM HE 3apEerHCTPUPOBAHbI B
YUTATEILCKUX (OPMYIIApax WM APYTHX YUYETHBIX JOKYMEHTAX;

- He JIeJIaTh B HUX [TOMETKH, [10{4epPKABAHHNsI, He BBIPHIBATh U HE 3aru0aTh CTPaHHMIL;

- HE HapylIaTh PACCTaHOBKY B (JOHIAX OTKPHITOIO JOCTYIIA;

- HE BBIHMMATh KapTOYKH M3 KAaTallOrOB H KapTOTEK.

2.3. Tlpu mOMYYEHWUM KHHUI, JPYrdX IIPOU3BENCHUMH IM€YaTH I[10JIb30BATE/IN JOJKHBI
TILATEIEHO IPOCMOTPETh MX U B Cllyyae OOHapy)KEeHHs KakuX-mubo nedekToB cooOWHUTE 00 3TOM
Ooubnnorekapro. B MpOTHBHOM ciiyyae OTBETCTBEHHOCThH 3@ IIOpYY KHHI HECET MOJIb30BaTelb,
MOJIb30BABIINICS U3JAHUEM TTOCIIETHUM.

2.4. ExeroaHo, B KOHIlE y4eOHOro roja, mojib30BaTean 00s3aHbl c1aTh B OMOINOTEKY BCIO
UMEIOLIYIOCS. ¥ HHUX JIUTEpaTypy W IPOHTH nepeperucrpanuio. Ilonp3oBaTenu, He MpOLIEIIIne
MepPEePEruCTPALIHIO, B CIEAYIOMEM ydeOHOM roty OuOIMOTEeKOH He 00CTyKHBAIOTC.

2.5. Ilpu BbeIOBITHHM (OTYMCIEHHH, YBOJIBHEHHHM, U T.O1.) u3 Dunuana, npekpalleHuu
JEeHCTBUSI 0roBopa, O(GOpPMIIEHHH aKaIeMHYeCKOro WM AEKPETHOrO OTIYyCKa I0J1b30BaTelu
00s13aHbI BEpHYTH B OUOIMOTEKY BCE YHCIIAIIUECS 32 HUMH M3TaHUs.



2.6. Ilpu BeIOBITHH U3 Primana MOJB30BATENM TOAMUCHIBAIOT B OHOMHOTEKE 0OXOMHOM
JIUCT.

2.7. Ilonp3oBaTenu 06s13ank1 codmonats [IpaBuia.

[Tosb30BaTeNd, HAPYILIHBIINE MX WIH NMPUYHHHBIOHE OHOIMOTEKe yiepO, KOMIEHCHPYIOT
ero B pasmepe, ycraHoBiaeHHOM [IpaBmiiamMu, a Tak»Ke HECYT MHYIO OTBETCTBEHHOCTh B CIIydasx.
pelyCMOTPEHHBIX AeHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

2.8. Tlonb3oBareiiy, OTBETCTBEHHbIE 3a yTpaTy WM MOBPEXIACHHE H3AaHHH, 00s13aHbI
3aMEHHUTh UX TAKUMHM K€ MU3JAaHUSIMU WM KOTHSAMH, HIIM U3JaHUSIMU, IPU3HAHHBIMU OUOIHOTEKOI
PaBHOIICHHBIMH.

2.9. 3a mnoBpexIeHHWEe H YTpaTy H3JaHHHW HECOBEPLICHHOJETHUMH I10Jb30BaTEIAMH
OTBETCTBEHHOCTH HECYT UX POAUTEIIHU U 3aKOHHBIE IIPE/ICTaBUTEIIH.

3. ITIPABA U OBSI3AHHOCTU BUBJIMOTEKH

3.1. bubnuoreka B cBOeil NesATEIBPHOCTH OOECNEeuYnBaeT peaju3aldio IIpaB I0JIb30BaTeleH,
NIpeyCMOTPEHHBIX B II. 2.1. ITpaBu.

3.2. bubauoreka obs13ana:

- uHGOpPMHUPOBATH MOJIb30BaTeNeH 000 BceX BUAAX MPEAOCTaBIsIeMbIX OMOIMOTEKOH yCiIyT;

- obecrieuynBaTh MOJB30BaTEISIM BO3MOKHOCTD IOJIB30BATHCS BceMHU (poHnaMu OUOIHMOTEKH;

- MOMYJISIPU3APOBATh CBOHW (OHIBI M INPENOCTaBISIEMBIE YCIYTH, Pa3BHBaTk M IMOOLIPATH
HHTEpeC K JIMTepaType;

- COBEpILIEHCTBOBATH OubnuoreyHoe 31 nHpopManHoHHO-OubIMOrpaduyeckoe
obcimy)KUBaHUE MOJIb30BaTel e, BHEAPSIS KOMIIBIOTEPH3AIUIO U NIEPEI0BbIE TEXHOIOIUH;

- obecrnieYynBaTh BBICOKYIO KYJIBTYPY OOCITY)KHUBaHHS;

- OKa3bIBATh IIOMOIIE [I0JIH30BATENSIM B BEIOOpPE HEOOXOAMMBIX JOKYMEHTOB;

- IPOBONUTH YCTHBIE KOHCYJIbTAIlMM, IPEAOCTAaBJIsAs B IIOJIL30BAHHME II0JIH30BATEIISAM
KaTaJIOTH, KapTOTeKH H WHbIE GOpMBI HHOOPMHUPOBAHHS, OpPraHU3ys KHH)KHBIC BBICTABKH,
6ubnuorpaduyeckue 0630pel, «IHn nnboOpMaLHUH» U IPYTHE MEPOIIPUSTHS;

- IIPOBOINTH 3aHSITHS 10 OCHOBAM HH(OpPMaHOHHO-OMOIHOTrpaduUecKOt KyabTyphl;

- OCYLIECTBIISITb IIOCTOSIHHBIM KOHTPOJB 33 BO3BPAllEHMEM BBIAAHHBIX JIOKYMEHTOB B
OubIHOTEKY;

- co3maBaTh M MOIACp)KHBaTh B Oubinuorexke KOMGOPTHBIE YCIOBHS UIsI paboThbl
MOJIb30BaTEICH.

4. TIOPSIIOK 3AITMCH IMOJIb3OBATEJIEA B BUBJIUOTEKY

4.1. Jna 3anucu B OuONHOTEKY TOJb30BaTelNb O0si3aH NPEeAbsSBUTH JOKYMEHT,
YAOCTOBEPSIOMIMI €ro JHYHOCTB: i coTpyaHuka @uiuana — macmopT, Is o0ydaromero —
CTYy/ICHUYECKH OHIIeT (CTYASHTHI NEPBBIX KypcoB nacnopt) u 1 ¢oTtorpaduro (3x4).

Ha ocHOBaHMH TpeabsSBICHHBIX IOKYMEHTOB OHOIHOTEKAaph 3aloJIHAET 4YHTATeIbLCKUMH
dbopmyiisip.

4.2. Ha oOy4arommxcsi HOBOro Habopa 4uTaTelbcKiHe (GOpMYIISIpBl MOTYT 3allOJIHATLCS Ha
OCHOBAaHHH IIPHKA30B O 3aYUCICHUH B yueOHOE 3aBE/IeHUE.

4.3. Ilpu 3anucu B OubnuoTeKky noJib30BaTeNlb JO/DKEH O3HAaKOMHThes ¢ [lpaBunamu u
[OATBEPAUTE 00SI3aTEILCTBO 00 UX BBIIOJIHEHHH CBOCH IOIITUCHIO B YUTATEIBCKOM (HOPMYIIsipe.

5. IPABWJIA ITOJIb30BAHUSI ABOHEMEHTOM

5.1. Tlpu nocemeHuH abOHEMEHTa IIOJB30BaTeNb OO0f3aH IPEABSIBUTH YIOCTOBEPEHHE
JIUYHOCTH (0OyJaroLuics - CTyIeHYECKHI OHIeT, penoaaBaTeslb U CIIyKallui — nacrnopr).

5.2. 3a KaxIplii ImOJydeHHbIH Ha aOOHEMEHTe OJ3K3eMIUISIP H3JaHusd M0JIb30BaTelb
pacnuchIBaeTCsi B 4MTarelbckoM Gopmysspe. [Ipu Bo3BpalleHHH 3K3eMIUISIpa M3JaHHsA POCHHMCH
[I0JIb30BATEIsl [oralmaercs MNoanucelo Oubimorekaps. Popmynsp MOIb30BaTels SBIAETCH
JIOKYMEHTOM, yJOCTOBEPSAIOIINM (haKT BbIAAYM U CAAYM H3IaHUH.



5.3. Cpok mnonb30oBaHusi [AOKYMEHTaMH JUIA Pa3IMUYHBIX KaTeropuil mosp3oBatesiedl M
KOIMYECTBO BBUIABAEMBIX M3aHMK Ha aboHeMeHTe ompejensercs IuPPepeHUHPOBAHHO ¢
¢duxkcupyrores B [lpaBunax:

- obs3arenpHas ydyeOHas IMTepaTypa BBIIAeTCS HAa CEMECTp MM Ha y4eOHbli roa B
KOJIAYECTBE, OIpeeNsieMoM y4eOHBIMH IIaHaMK U 00pa3oBaTeIbHBIMA IPOTPaMMaMH;

- JIBa OTHHAKOBBIX M3/1aHKs HA OJMH YUTATEIBCKUH HOPMYIIAp HE BBIAAIOTCS]

- JIOTIONTHUTEIbHAs yueOHas 1uTeparypa, HayyHas JJuTepaTypa BbIAAETCs Ha CPOK 10 OHOTO
Mecsna ¥ He 6oliee MSTH SK3€MILISIPOB Ha YUTATeIbCKUH (GOPMYIISAp eIHHOBPEMEHHO!

- onextpoHssle m3fanus: CD u DVD — HHCKH BBIAAIOTCS Ha abOHEMEHT TOJILKO
npenoaasarensM Ounuana 17 3aHATHH B Ay TATOPHH.

5.4. Tlonp30BaTend MOTYT IPOUINTE CPOK [0J530BAHUS BBIAAHHBIMU M3/JaHUAMH, €CITA HA
HUX HET CIpoca CO CTOPOHBI APYrHX mois3oBaTeneil. Cpok BO3BpaTa BBIJAHHOH JIHTEPAaTyphI
COIrJIACOBBIBAETCS C MOJIL30BATEIEM HHMBHAYATbHO.

5.5. Tlomp3oBaTeNH, HE BEpHYBLIME KHWIHM B YKa3aHHbIA CPOK, JHINAKOTCA lpaBa
[10/1b30BaHMS ADOHEMEHTOM CPOKOM Ha | (01MH) Mecsl, C 1aThl BO3BpaTa.

5.6. U3nanus 77 MCIONB30BAHMS HA TPYTNOBBIX 3aHSATUAX BRIIAIOTCH Ha aDOHEMEHTE 10/
cTyleHueckuit Omier JexypHOMy oOydaromemycst WM TOJA  PacmuCcKy [pernojaBatels.
OTBETCTBEHHOCTh 3a JMTEPATypy, MOJIYYCHHYIO Ha TIPYNIOBBIE 3aHSATHs, HECET NpenojaBareilb
COBMECTHO C JIe)KYPHBIM 00yJaroIUMCs TPYTIIBL.

5.7. He mojuiexxar Bbljaye Ha JOM: TeKyllas NepUOIMKa, PEIKUE M IICHHbIC KHUIH, a TaKKe
[0CIeIHUi WM eIMHCTBEHHbIH SK3eMILISAP U3aHuUsl, XPaHAIIerocs B oHze.

5.8. IlpemomaBaresisiM-COBMECTHTENAM,  CJIyMIATE/IsAM  IOATOTOBHTEIBHBIX  KYpCOB
JIATEpaTypa BBLIAETCS TOJIBKO B YHTAIHHOM 3aIe.

6. IPABHJIA ITIOJIb3OBAHUS YU TAJIBHBIM 3AJIOM

6.1. DHUMKIIONEMH, CIIPABOYHEIC H3/JaHusl, CIOBAPHU, PEIKHE ¥ LICHHBIC H3/1aHUs BBLIAKOTCA
TOJBKO B YHTAILHOM 3alle.

6.2. V3nanus 11 paboThl B YMTAIBHOM 3a1¢ 00yHaIOMMMCs BbLIAIOTCS MO CTYICHYCCKH
Oouner.

6.3. Uncio JOKYMEHTOB W HHGOPMALHOHHEIX MAaTEPHAIIOB, BbLIABAEMBIX B UHTAIBHOM 3a.1€,
HE OrpaHHYMBAETCS, 38 HCKIIIOUCHUEM JTOKYMEHTOB MOBBILLICHHOTO CIPOca.

6.4. W3pauus, BblIaBaeMble B YHTAILHOM 3ale, MOryT OBITh 3a0pOHMpOBaHbl 32
OIpe/IeIeHHBIM MOJIb30BaTENEM Ha OMpPE/IEEHHBIH CPOK.

6.5. He pasperaercs noceiarh YATATLHLIN 32 B BepXHel ofiex/e (C BepXHEH OEKI0H B
Ka4ecTBe Py4HOM KIIa/#), TIPHHOCUTH ¢ COOO0H HANMTKA W NULIeBbIC TPOAYKThL, Pa3srOBApUBATE I10
MOGHIBHOMY TeneOHy, BHIHOCHTH W3 TOMELICHHS UMTAILHOIrO 3ana M3faHus 0e3 paspelueHus
GuOaHOTEKApA, HAPYIIATh THOIMHY M IOPAJOK B MOMEINIEHHAX OuOIMOTeKH, 3axoauTh 0c3
paspemeHnst OubnuoTeKaps B CIyxeOHble IOMEIEHH KHUTOXPAHUIHIIA.

6.6. B cinyuae mHapymenws [IpaBii, nOJNb30BAaTeId MOTYT OBITh JIMIICHBI IpaBa
[10J1b30BAHMS YHTATLHBIM 3a7I0M Ha CPOK, OTIPeIeNsieMblil BeIyIM OubauoTeKapem.

7. IIPABIJIA ITOJIb30BAHUSI JIEKTPOHHBIMH PECYPCAMH

7.1. DnekTpoHHBIHA pecypc OHOMHOTEKH 00eCNeYnBaET AOCTYIl K 3ICKTPOHHOMY KaTalory,
GaszaM JaHHBIX yueOHOl U yueOHO-METOAuUeCKOl TuTepaTyphl (BHyTpeHHUH GOH), pecypcam ceTH
Wutepuer.

7.2. Tlpu noJB30BaHMM B YMTATBHOM 3aje SNEKTPOHHLIMH pecypcamu (MHTeper,
JexTporHas GubnuoTeunas cucrema — OBC, NEKTPOHHBIH KaTanor U Jp.) MOAb30BaTelb 0053aH
3aperHCTPUPOBAThH BPEMs Hayala W OKOHYAHHMs IOJh30BAHMS ABTOMATH3HPOBAHHBIM pabounm,
MECTOM HYHTaJIbHOTO 3asa y Gubnuorexkaps B «ypHane perucTpanii nojib30Barenciy.

7.3. Yeayrd nmo MOJB30BaHMIO JJIEKTPOHHBIM PECYPCOM SBISIOTCS TOJBKO CPEICTBOM
0JTyYeHHs HHGOPMAIMH B HAYYHBIX H 00Pa30BATENbHBIX HEAX U HE MOTYT OBITh UCTIONB30BAHbI
IUIsT pasBiIedeHUH MO0 B KOMMEPUYECKHX IETIsX.




7.4. Ilpu pabote ¢ SJICKTPOHHBIMH PECYPCAMH MOJTB30BATENh 06A3aH:

- TONB30BaTbCAd  TOJNBKO  NPOrPAMMHEIM OGeCcrieYeHHeM,  YCTAHOBICHHBIM  Ha
aBTOMATH3MPOBAHHBIX PabOYMX MecTax;

- KONMHMpOBaTh HHQOPMALMIO IS HCIONb30BAHUS B Hay4HBIX WM Y4eOHBIX Leisx B
TIpeAenax, NpelyCMOTPEHHBIX AeHCTRYIOMIHM ABTOPCKHM IIPaBOM;

- COXpaHATh HMHOOPMAIMIO TONBKO B nanky «Mou poxymeHTsl». Ilpu BhIKTIOYEHHU
aBTOMATH3HPOBAHHOrO paboyero Mecta (aiin ¢ HaliIeHHO uHdOopManueit He COXpaHsleTCs;

- YAQIATE U pelaKTHPOBATh TOJIBKO COGCTBEHHbIE datinsr;

- MO OKOHYaHMH MOJNB30BaHHS ABTOMATH3MPOBAHHBIM PabounM MecToM 3aKphIBaThH
HCIIO/IE30BAHHbIE IPOrPAMMBI H JIOKYMEHTbI, [IPHMEHSIs CTaHaPTHBIE IIPOLEAYPBI BBIXOMA:

- CoOOmATh paGOTHHKY 3a7a O BO3HHKIIMX HENONaZKax M HapylleHHsX B pabote
KoMmbioTepa. B ciyuae cGos B paGore 00OpYaOBaHHA M MPOrpPaMMHOTO 0GECIeYeHHs 110 BHHE
[10/Ib30BATENA OTBETCTBEHHOCT HECET IIOCTIEHMI 3apErHCTPUPOBAHHBIN 32 ABTOMATH3HPOBAHHBIM
pabo4um MecToM nons3oBaTens;

- GepexHO OTHOCHTBCH K HMYLICCTBY, TEXHHYECKOMY M HPOIPaAMMHOMY obecneyenuro,
0060pYI0BAHHIO B HOCHTENAM HHOOpMaLHy;

- cobmonaTe TexuuKy Ge3onacHocTy IIpH paboTe ¢ mepcoHATBHBIM KOMIIBIOTEPOM.

7.5. Ilpu pabore ¢ SJIEKTPOHHEIMH PECYPCaMH 3aIlpENIeHO:

- 3allyCKaTh Kakue-H0o COGCTBEHHEIE POrpamMMmbi, NIPHHECEHHBIE Ha CHEeMHBIX HOCHTEJIAX
uHpopMamu 6o CKONHPOBaHHEIE U3 ceTH UHTepHeT;

- IOKITIOYaTh K KOMIIBIOTEPY COGCTBEHHBIE nepuepuiinele ycTpoiicrsa;

- BHOCHTD H3MEHEHHS B HACTPOMKH KOMITBIOTEPA K NIPOrpaMMHOTr0 obecneyeHus;

- IPOM3BOIUTH KaKUe-THO0 OTKITIOUeHUs THBO IEPEKIFOYEeH S MUTAIOIKX Kabenei;

- HCMONIB30BATh NOCTYN K ceTH UHTepHeT B KOMMEpYECKHX (Pa3sMeLleHus PeK/IaMbl | T. 4.),
MPOTHBO3AKOHHBIX (HApYLICHHS ABTOPCKHX IpaB U T. 1.), HEITHYECKHUX (mpocMmoTp  caiitoB
MaprHHANBHOTO COAEPIKAHHSA H T. J1.) LEJAX, a TAKKE HAHECEHHE ymiepba uiu BpeJa OpraHH3anusm
H QuU3MYeCKuM JHIam;

~ OCYIIECTBIATh CKauyMBaHWe W3 ceTH MHTepHer ayamo- W BUACOWH(DOPMAIUH
[POTPaMMHBIX IIPOIYKTOB;

- TIOAKTIOYATBCS K CETEBBIM BUACOUTPAM;

- Y4aCTBOBATk B MOOIX BUIAX [IEPETOBOPOB B CETH HHuTepHer;

7.6. bubnuotekaps He mecer OTBETCTBEHHOCTD 3a COAEPKaHHE MHMOPMALHH, MOy 9eHHOH
T0JIE30BATEIIEM H3 HCTOYHHKOB OTKPBITOrO noctymna cetu MuTEpHET.

7.7. Tlonp3osatemn  o6s3ambI cobmomats IlpaBuna monb30BaHHS 3JIEKTPOHHBIMU
pecypcamu 6uGnuorexkn Dunnana. Hapynmsmue ux wmm npuaHHUBIIHE GUOGMHOTEKE ymep6
H0GPOBONBHO KOMIIEHCHPYIOT €ro B PasMEpe, ONpe/ieIeMOM aaMUHHCTpaureli Hinaa B KaKIOM

OTACIBHOM ClIy4ae, a Takxe HECYT HHYIO OTBETCTBEHHOCTH B ClIyyasx, NpeayCMOTPEHHBIX
lleﬁCTBYIOHIHM 3aKOHOJAaTEIbCTBOM.




